
Weeding Guidelines 
 
The primary considerations in weeding library materials are physical condition and the 
probability of future use.  In general, weed items in poor physical condition (in some cases 
buying replacement copies) and items which you don’t anticipate being used in the future.  You 
should also weed any items which are outdated enough to be misleading, incorrect, or 
embarrassing. 
 
Since past use is frequently a good indicator of future use, the “Uncirculated Items” (AKA 
“Dusty Book”) Report can be a useful tool for identifying candidates for weeding.  Bear in mind, 
however, that sometimes a book doesn’t circulate because it lacks proper subject headings, has a 
bad call number, etc.  Other times a totally outdated book circulates well simply because you 
don’t have enough current books on the subject. 
 
A library may choose to retain certain items even if they are seldom if ever used because their 
mission statement, collection development policy, or institutional philosophy so dictate.  
Materials on local history, for example, would tend to be retained if at all possible. 
 
How aggressively you weed depends on space and money.  The less space you have, the more 
you must weed to make room for new materials.  The less money you have, the less new 
materials you will be buying and the harder it will be to replace items in poor condition, so you 
will weed less.  If you are very well funded, you can afford to use much more stringent 
definitions of “poor physical condition” and “outdated.”  If poorly funded, you may have to 
overlook the fact that a book is not the most current edition or has a bit of underlining. 
 
Whether an item is the last copy in M.A.I.N. should not be a factor in deciding to discard it.  If 
the last copy of something were in demand, being included in a county-wide catalog would tend 
to make it circulate.  Likewise it should not matter whether an item is still in print.   Being in print 
is no guarantee of currency or quality, and out of print books in bad condition can be replaced 
through a number of excellent used-book websites. 


